
 
Position Description 

 

Job Title:   Art Director 

 

SUMMARY: The Art Director oversees the design of collateral materials for Oregon Symphony 

administrative departments based on approved branding images for the organization by 

upholding brand and graphic standards as well as performing the following duties: 

 

ESSENTIAL DUTIES AND RESPONSIBILITIES: include the following. Other duties may be 

assigned. 

1. Provide visual design input and ideas as well as develop designs from conceptual 

mockups to finalized designs within multiple digital channels (websites, display ads, 

social platforms, mobile, etc.) 

2. Creates season campaign graphic concepts, subscription and single ticket sales-

related collateral and print advertising, newsletters; event invitations; letterhead, 

envelopes, business cards and other General Office materials. 

3. Maintains a graphic/branding standard of excellence throughout the organization 

including reviewing out-sourced materials.   

4. Establishes and maintains consistency between print and digital branding materials 

5. Selects fonts, palate, illustration and photography to be used in each concert season 

campaign. 

6. Creates images appropriate for multi-media uses.   

7. Advises/consults with Marketing, Development, Artistic Operations & Education and 

Community Engagement Departments. 

8. Oversees design team, including a full-time designer and a full-time production 
manager and provides art direction on all design projects, both print and digital.

9. Performs other duties as may be assigned. 

 

QUALIFICATIONS: To perform this job successfully, an individual must be able to perform 

each essential duty satisfactorily. The requirements listed below are representative of the 

knowledge, skill, and/or ability required. Reasonable accommodations may be made to 

enable individuals with disabilities to perform the essential functions. 

 

 Education and/or Experience: Minimum five years’ experience in print and digital 

design including two year supervisory experience. 

 Language Skills:  Ability to communicate clearly verbally and in writing.                  

  

 Mathematical Skills: Ability to calculate printing costs, size/dimension of advertising 

and other collateral.                       

 Reasoning Ability: Ability to analyze creative and logistical issues and envision viable 

options. 

 Computer Skills:  Excellent Adobe CS skills (InDesign, Photoshop, Illustrator) 

Knowledge of Dreamweaver a plus. Working knowledge of Microsoft Office, Word. 

Must be comfortable in a PC and Mac environment.    

 Certificates, Licenses, Registrations: None required 

 

OTHER QUALIFICATIONS:                    
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Familiarity with local print and related vendors required. Multi-media (including print and 

digital) experience a must.  

 

OTHER SKILLS AND ABILITIES:    

Ability to complete significant volume of projects by deadline while maintaining emphasis on 

creativity and design cohesion.  

 

 

To apply, please submit a cover letter, resume and samples of your design work (PDF or link) 

to careers@orsymphony.org. No phone inquiries, please. 

 

Position is open until filled. 

 

https://web.archive.org/web/20170616235737/mailto:careers@orsymphony.org

